
HR Employee Schedule Status Flow
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Schedule Request 
Status

MGRSUBMIT

 Schedule Request is 
Created

 Ready to be approved 
by Manager
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 Schedule Request is 
Approved by Manager 
or Employee does not 
report to a Manager

 Ready to be approved 
by HR
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APPROVED

 Schedule is Approved
 Now visible on Resource 

Console
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MGRDENIED

 Manager denied with 
reason

 Schedule is not active 
and cannot be edited 
for further use
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 Schedule is created (by 
HR or person with 
permission)

 Visible on Resource 
Console
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 HR denied with reason
 Schedule is not active 

and cannot be edited 
for further use
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CANCELED

 Employee cancelled 
request

 Schedule is not active
 No further action
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Cancel

Request

 Employee Schedule Visible on Resource Console, in 
Employee Schedule, HR Time Request

 Employee has go ahead to abide by schedule

 Option for HR to setup Employee allocation days 
for specific Schedule type… to compare allocated vs 
approved and/or booked
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